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q.90. :ﬂgﬁél: Knowledge on writing correct English sentence, letter, and report according to
English grammar based on the following syntactic functions:

%. Parts of Speech:
Noun

Pronoun
Adjective
Determiner
Verb

Adverb
Preposition
Conjunction and
. Interjection

9. Infinitive and gerund, reported speech and tense
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1. e egaT

11

1.2
1.3

14
15
1.6
1.7
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2. TR T IGSE

2.1

2.2

T, T, FeAE T WHEAE T

211  AH 9EE, g9 T TG I, EARR A AETHEE |

212  TUH] YREE, Feild A 9= T #eged, FHAM T IS HRIEE
|

213  gHUH, HIYM T ANTETEH] U, o FAqdT ANgHT BRI, T T
T JUIEE |

214  AHEUE TEEADH] ATURI, IS THE TR THEARE T TqH!
FHLTTH <Afch, RER T AHEEH] HHHT |

215 TUARHT TAELTH! qR=T T Heed |

221 AR TESEA RAMW, TGgEdl @A, SAged® acd, UEhar T
HYT |

222  SEGE URACHHT HRUEE T AF IESEd AEH AREE |

223 WOSEd SHAEANT |

224  HIWS-9Q TAGHT HETHTIHT €areey gqeedr |

3. R GEFCT < G SR

3.1

AFH AR

311 forg T ofsar e dEemom |

312  ifye WHEAT, 9T T AR |

313 P HAEEH T e qerih e |
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o HFge §iT T (Computer Skill Test)

1. Windows Basic

0O O O O O

Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

2. Word Processing/ MS Word

®)
®)
@)

Creating, saving and opening documents

Typing in Devanagari and English

Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)

Inserting header, footer, page number

Page setting (margin, page size, orientation), previewing and printing of documents

A L& ArstAr (Practical Examination Scheme)

QT
v |y i Frogaeg fRrfe qE T T
P FYIL Devanagari Typing L AT | Y e
q_gﬂ;n qo W English Typing YL AT | Y fae
(Computer (Practical) Windows basic and . 31 .
Skill Test) Ms-Word uw Rre
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FUSN a1 FFATY Typing Skill Test & =it Frdwrr-

1. T Typing Skill Test &1 @177 940 sT=mzwa T3er Text [a39% 7 379 #0917 %
RIS R

@ 1= g fAe (Correct Words/Minute) M3 AH
4 AT AT AT Tl 7 94 FeT FH ¥E 9= Wi [Aae Aea °Yo I
84 AT FT AT Tel T 90 AR FH 90G 7= Fiq (HAC AT ©.\9 IF
9o =T |T F7&T &1 7 9% 4, 977 FH qF 7= 9 HA2 9T 4 00 HF
3.4 AT I AT TG T 94 T HH E G= 90 [FAe i 9§34 FE
94 =T |7 qvGT TET 7 99,4 99T FH 9E 9= Fiq (A9Z_FET q Y OLFT
9@ 2 FT AT FRT qE 7 0 HRl ®H ¥E 9T qT (FAe A 9.9 HF
30 91 |7 §RT Tl T 3.4 9 FH 9F 9= 9iq [FHE ava 300 ¥F
33U AT ATEET T 7 YW AT HH §E 9T WA fARE A LI AR
39 =T AT dT q91 93 Y= 99 A aea 390 ¥F

2; English Typing Skill Test F1 AT Y00 sT=ewdk T3l Text T3+g 7 389 ¥A7 %
@ /= yfa fAAe (Correct Words/Minute) I HH
%A AT AT qor 7 4 HeT HH §8 9= 900 (Fee J9d ©4o FFH
2 AT | 97&T Tel 7 9% T FH IE 9= 99 (HAe arqd o3, HF
93 AT |1 ST Aol TQY T FH 93 9= F(q (A2 q79q j.00 #F
94, =T FLAST T4 7 95 T FH 9@ 9= 99 fAee aea 934 T
95 F1 [/ FRIAG T ¥ 99T FH I 9= AT (HAe am9T q.40 @F
39 AT &SI T 7 Y6 9l FH 9E S AT AAe araT 9.9 HF
34 AT FT FvET qeT 7 3@ WSl &H I 9= Wi Hde ardd 300 FF
4 AT FIFTT T4 7 30 9wl FH E 75 G0 A argd L AR
30 AT GT WRT g4l 9F 9= W (A ar9d 340 5%

3 F=T a7 FEArTer Typing AT fa3u® Text @5 AT9® JH1 2137 & Text &7 149813 =%

vz | GEUEr FISn AT SEArET Text ®WT SeAt@d ©IF THITH TATHEGS ATRAT
Text #T Punctuation 2739 FIYH! IIE0HT *GF®I STHT TUAT T 27 | Feq9=1a 749
Formula T3 T ¥& 9% 9ia F+2(Correct words/minute) MHF=3 |

Formula:

(Total words typed — Wrong words)
5

913 9= Fia9 12 (Correct words/minute) =



