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c

WQW, Financial Action Task Force on Money Laundering (FATF), International Criminal
Police Organization (INTERPOL)

9 Y. SIFEITIT 9dT ; Bureaucratic theory (Max weber), Scientific Management Principles (F.W. Taylor),
Principles of Administrative Management (Henri Fayol), Hierarchy of Needs (Abraham Maslow),
Theory Xand Y (Douglas McGregor), Human Relation Theory (Elton Mayo), Contingency Management
(Fred Fiedler), Classical Management Theory, Modern Management Theory, Matrix management,
POSDCORB (Luther Gulick), ISO (International Standard), Gantt chart, Critical Path Method (CPM),
PERT Chart, SWOT Analysis, Collective Bargaining, Cost Benefit Analysis, Net present Value, Internal
Rate of Return, Economies of Scale.

guls g -Aptitude Test — 15 Marks
(3 questions from each unit)

1 Verbal reasoning such as series, analogy, classification, coding-decoding, insert the missing
character, common property, matrices, direction, and distance sense test, ranking order, assertion
and reason, induction, deduction, course of action, etc.

2 Non-verbal reasoning such as series, analogy, classification, Venn Diagrams, matrices, construction
of squares and triangles, and figure formation and analysis, dot situation, water images, mirror
images, embedded figures, etc.

3 Quantitative aptitude such as arithmetical reasoning/operation, percentage, fraction, decimal,
ration, average, loss, profit, date/calendar, time, and work, etc.

General mental ability, logical reasoning, and analytical ability.

5 Data interpretation- Charts, graphs, tables, data sufficiency.
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2. English proficiency-15 marks (5 questions from each unit)
2.1 Comprehension: questions will be asked on the passage given. The questions will try to

accommodate the following areas: Fact finding, Inferential, core theme, true/false
identification, issues raised, and language based.

2.2 Vocabulary: Questions will be asked to assess their grasp on the English language vocabulary.
The questions will be of the following nature, -Meaning of the words
(literal/figurative/contextual), single word for expressions, Synonyms/antonyms, Derivatives
and Homonyms/ homophones.

2.3 Syntactic ability: Questions will be asked to assess the syntactic ability of the candidates. The
guestions will be based on the following categories: Agreement, tense, parallel structures,
clauses, modifier, conditionals, phrasal expressions, shifts (tense, number, person),
transformations, varieties, prepositions/conjunctions, and parts of speech.

Note: this above English Language Competence Test syllabus is devised for assessing the

proficiency of the English language of candidates. With the view to assess the candidates’

language competence, the syllabus aims:
e To test the understanding of their language though reading comprehension,
e To map the range of their vocabulary,

e To examine their syntactic ability.

The nature and standard of questions in English Language Competence Test will be such that and
educated class XII level person will be able to answer them without any specialized study.

FEST: GIH TF AT TUEHT AHT AT @IS & BT TSTHH SHhisgedc JITTRIT Level |
T §0 WA T Level 11 T YO AT T WHEE e |
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AT TTETHT TANTHT T GaqT Yage® ( Line Ministry Budget Information System-

LMBIS, Province Line Ministry Budget Information System-PLMBIS, Sub-National Treasury
Regulatory Application-SUTRA, Revenue Management Information System-RMIS,
Computerized Government Accounting System-CGAS, Treasury Single Account —TSA, Public
Assets Management System - PAMS)

qreieE @9 a9 faxiia SaeEmiea (Public Expenditure and Financial Accountability — PEFA)
T IRAHEEH! BN

WEIHFHTCAE @d G (MTEF) g¥a=dl S

TF, T T T TEHT AMAH Aq, Toaeh! AfSHiS T AT WH{as |rd qd faa Aammes!
A,

ol gEaraRy e FFerel sgaedr

AT BT ¥ AT FIT T qavdEE (A9, TS99 T T 98),

FH! G, ThE T AT H (AT F, Ted Adig H, 970K, T oW F, d=ages,
TG HTT A BT A AT FEaell B,

AESNE GRE Tl BT FaeIee-@RE AT, 7 XS, AN AFH T [Eome, area,
Rietardl ST, Wit @ie, Gt qreir, ToeaR ahEnr qar wie caaed qEEE e
PITle s,

THT grafet oA qur aaesry, wfera, el ae, foem, famer T v aeiR e
IR &,

3T eI ATASHEEAT ST w1 (Impressed Fund), SST3cg 19 (Designated
Fund), STTew=T T&7 HIodid (Reimbursement and Replenishment) G¥eF8l Taeme®




TRYT Al AT AN, ANTAAT JaeT
AR Tt de, FeEe =T (ST, dErdE a6
AlgFHT TEEEH! Mg TAANATcHS TUEATDT Tbidhd T Aror

(Integrated Examination Plan) W&THHA
&, THIT @H gFael HITAl eaaedn
U, AT YSITeRT AT HrEfdl YT 09y T AU GLHRHT AN el aar B
AR U
95, AESHH ERE U,
9%, AMIE VA qgr A o
R0, FF HeATAT, ATfeh HIHAT TAT AT A=A, HeTdl M=% Hrad, e o l Ha-%

HATAT, BT @l A6 BT,

gis 9
@l T e e
Q. <TG FATIRIT T RGTae®, T7 TAT WA TRdT IUTert, TR @i T @Tarar Jiasy,
Grdr = (Charts of Account)
. I Gl UL ST oIl YUTRlih! Y T SHaedTe®, 98 @l T SaEanis <@l
EICEIRE R
3. GO @ WA g WA, BREEE (TART 9, o T e, aeie R, g
wtears), Yyt T A, 9% RaEd! e, e B T e wRwEE),
AqTeT qrAw=e &3 @ (Nepal Public Sector Accounting Standard - NPSAS)
oy i T @ ieadT Rl Lr, Aol i@l T STaedg,
S, a0t e, @, weY T T o W e,
ATaes AT fafeeE,
TGN TAEAHT RgFde®, 9@l TUEAT YIS, <@l THeuTehT Yo, ATdReE <@l qeT, s
AT AFTH <T@l T, HAHAS <@l THE, SGHAT AT <r@rd e, fafer &sme <rmr
THEA, FH TGN THE, T THATHT SIS AT AT,
%, WEEl QEHD HH, Hed T AdBR TIH @l A0 Yfdaes T 9%y wodic
q0. W @MU A9 (Nepal Auditing Standard — NAS)
9. IHT @r 94T (Public Sector Auditing Standard) T 9T T SHaET
1R, TGN TUEAT UA, 0¥ AT WIHT TAEARE
Q3. TTEMIGEAT AT
QY. e WA T YFHAEE T S WelcH HATdH Sarhiedr
QY. IS TG AT sFaed T qHFT |

N6 mx <




G Mo <

eI Al gal ATANT, ARTACT FaeT
AR aTdl qe, Jra Jar (erd, ST 99y
AUF TEEED! fMiad FAANATHS THEATHT Tebldbd TET AT

(Integrated Examination Plan) AT&T=hH
qre T

EES @< faxity e
q. SAEAIF T@HI AIARIT T T@TH] AT REed, SAEdis @l Seed, 87 qa7 H, .
TT@IIATAT T A T TaFHT I (Accounting Efforts and their Ratification)
3. AT qEI ¥ el i, Rer weafr T 2, =g et T giied, difde € ot

F¥fi(Tangible and Intangible Assets), FA® a1 Fdibiedd T¥Ii(Factious assets), WX W= 4T
A FHRT (wasting and liquid assets), @rEieTeld &Tca (Long term Liabilities), T#aTed qTica
(Contingent Liabilities),

AT A T ATI-29TT 1@l (Receipt and Payment Account/ Income and Expenditure Accounts)
BT (depreciation) T AFEROM, HRI T qaHT (Method) TaH SHIST (Reserve) &I,

EES ¥ f@are (Bank Reconciliation Statement)

ANTAHT <@l (Cost Accounting)-SRTA @RI AT, ANTAHT qcde®, TAH ARG T AT
AT, SETHI NI (Contract costing), TEHAWTA @I (process costing), ST AN (job costing),
FHMAE ARG qa7 URad=eiiel @t (absorption costing and variable costing)

SIEEI @l (Management Accounting): SIEEITAT @l Iodrd ¥ fasrer-ard, fergar, &,
T2 T FUEE,

. U AEE UHSTCd UA, 043 AT HUHT WEcaqll sqawuee

Q0. =aEEg® (RSl q91 Heabr) &=dr g1 Afdd dA9=a qar @ @IS HaeA qeeeey
AETEE

9. <@ q4Eu greedl AT T4 A=aRd FEAe® - The Institute of Chartered Accountants of Nepal

(ICAN), INTOSAI (The International Organization of Supreme Audit Institutions), ASOSAI (Asian
Organization of Supreme Audit Institutions)




TR Sl AT AN, SEHA FLT
ATl Al qe, JTE AT (g G, TS0, <, @t a9g)
AFT TEEED! [Miad FTARIATCHS THEATHT Tebldhd T AT

(Integrated Examination Plan) AT&I#hH

AR a8
%) FATGAT ATARG HFIL FF4 A9 T — Ui Q0 (g

TS TQEmsht AT (Practical Examination Scheme)
PG EARELREES

1. Nepali and English typing
2. Word processing
° Creating, saving and opening documents

° Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text

Paragraph formatting (alighment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column

Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents.

Mail merge

3. Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer.

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

4. Electronic Spreadsheet
° Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)
° Creating, Opening and Saving Workbook
. Editing, Copying, Moving, Deleting Cell Contents
Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection, Margins
and text wrap)

° Formatting Rows, Column and Sheets
° Using Formula with Relative and Absolute Cell Reference
° Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc.)
. Sorting and Filtering Data
° Inserting Header and Footer
° Page Setting, Previewing and Printing
5. Windows basic, Email and Internet
° Introduction to Graphical User Interface
° Use & Update of Antivirus
° Concept of virus, worm, spam etc.
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TR A AT ATANT, ARTHAT T2
AW ATt d8, JTEE AT ([ET GO, TS, A, SEE 9e)
AFT TEEED! [Miad FTARIATCHS THEATHT Tebldhd T AT

(Integrated Examination Plan) AT&THH
° Starting and shutting down Windows
° Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

° Searching files and folders
° Internet browsing & searching the content in the web
° Creating Email ID, Using email and mail client tools
° Basic Network troubleshooting (checking network & internet connectivity)
TARTCH ol Frarg 9 GRS HTUREE
*.4. [EkGI a3 T
q. aTET T HEAAT QL0 YEEe® UHT .4 y e
Nepali text [<2=&5 | Traditional Nepali
Unicode &1 JART T 94 |
2. aTET T HFIAT 00 IEEEE WU 2.4 Y e
AU text ez |
2. Word processing:
a. copy and paste.
b. inserts table, picture, and shape kS
C. page set up q0
Y. Presentation system q foee
4. Electronic spreadsheet 9
&. Windows basic, email and internet q
SET q0 R0
firee

Q. TEANT erefy wdEnT et TRy aAiH 9g Rees-

¢ v giq fae qreA AE
Y=aT ¥ 9g 5% Wid e 0 ¥F
U ST ET AT ST T 0.4 Wl A 918 X1 Fid e 0.40 ¥F
9y AT FT AwaT 9l ¥ QOWTT FH g ek 9iq faee araq 0.94 ¥k
Q0 a1 &1 =T FEl ¥ 9.4 AT FH Uqg 0k gfq (A saa .00 ¥
QR4 AT |1 AT el T Y H=T FH F 9 Uiq fHe arad q.]4 IF
¥ a7 AT AT FET T Q0.4 HT FH F TR Ui e A .40 ¥F
Q9.4 a1 FIWRT ger T R0 9T A F TR Uid e A .94 ¥
0 91 |1 AwaT del T [R.Y AT FHH g =k 9iq e ama .00 &
QY AT FT AT TGl T Y T_T FH 940G e Ui - arad Y HE
Y AT & 91T 9T g e’ 9iq fAee s Y0 HF

R. English Typing Skill Test &7 AT 00 TEEEH TIaT Text g T @ ATAR b IIH TS -
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Vo9 leh Il ATART, TRTHAT T 9T

ATl Al qe, JTE AT (g G, TS0, <, @t a9g)
AFT TEEED! [Miad FTARIATCHS THEATHT Tebldhd T AT

(Integrated Examination Plan) AT&I#hH

Y@ T gfa fAe (Correct Words/Minute) qSH F
& WVaT %A F R 9iq fHee aaa 0 ¥F

% 9T |7 9waT ¢l T & Rl HH g e i e aad 0.40 ¥&
R AT |l AT del T 93 Al %H g ek 9iq fHde ava 0.94 ¥
R @7 91 9= 9l ¥ QY 9T FH g ek ufq (A sraa .00 &
Y AT AT T FEl T 95 9T FH g 9 Yiq e add 9.4 &P
Y5 @ & W= @Gl ¥ 39 Wl B g 9TeR Wi AR arad q.40 P
9 AT &1 AT Fel T ¥ 91l HH G ek Ui fHAee arad 9.9 ok
¥ A1 &I 9T WGl T 9 AT FHH F e 9iq e aId .00 &
9 3T |1 9T oGl ¥ 30 9eaT %A g M8 Yiq e =maq Y HP
30 97 91 W FGIeg ek gfq fAee s 40 ¥H

gfa fa=e (Correct words/minute) et |

Formula:

HYST AT FAUTST Typing AT GZUHT Text A5 TR Wl I5T THl Text I 88 JF RS, |
faguet SIS a7 TR Text HT Jecdigd TIMH FHINTH TS ATHAT Text AT Punctuation
TZT ANHT GTEUAT TR 9TeFAT TUAT ARA T | Jeav=nd A+ Formula TN 4T 91 9Te3

91 ¥Te= ¥id fAWe (Correct words/minute) =  (Total words typed — Wrong words)

5

Page 19




TR A AT ATANT, ARTHAT T<2T
AT ATt de, JeEe a1 ([ET GO, TS, @, SEE 99e)
AgFd TEEEd! fiad ATARIATCHS TR Tahidhd ARET AraT

(Integrated Examination Plan) T&d%hH

TR T R TQEEIE Grle WOl SHEAREes i RigT aiiE®
QT (Group Test)ﬁ?ﬂﬁ

HR® GAR (Group Discussion)
T FAGHS! AR A THAT 40 qUiig T 30 [ Fafaa! gug 97 Aaidied aiied gawa (Leaderless
Group Discussion)‘cblf TUAT FqqaT M g | fagust v ar Topic T e TR Ak quatm
A gAha e Yoh  GEHGAR SAh T WEd( (Individual Presentation) VY e | A€
THATHT AATSAHT RN T8 ATARF G BT |

ATANTHT ATLT,/qeed  — g
RRIIEES — e
Te/fs (9 <) — 9T
THe® FABTH RFT THA T AT Topic

R ART — it BT, qesh geiar, AWl FEal Topics Wl 4 U Topic WA &g+ |
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