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ag;ﬁiilz Knowledge on writing correct English sentence, letter, and report according to

English grammar based on the following syntactic functions:
A. Parts of Speech:

i. Noun

ii. Pronoun
iii. Adjective
iv. Determiner
v. Verb

vi. Adverb

vii. Preposition
viii. Conjunction and
iX. Interjection
B. Infinitive and gerund, reported speech and tense
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o Hrgex 9w waw (Computer Skill Test)

1. Windows basic

Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

2. Word processing/ MS Word

Creating, saving and opening documents

Typing in Devanagari and English

Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)

Inserting header, footer, page number

Page setting (margin, page size, orientation), previewing and printing of documents

FARTCHS JUET AT (Practical Examination Scheme)
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