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I9H 97 (Paper I): General Subject
General Awareness, Ability and Language Competence Test

(AT GG, Sed T I 9 qhE 100 Marks
A. General Awareness and Contemporary Issues (A= F=Idl ¥ THAMAIE [ATIeE)
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B. Ability Test (8x1 Mark = 8 Marks)

1. Verbal Ability Test
Jumble words, Series, Analogy, Classification, Coding-Decoding, Matrix,
Ranking Order Test, Direction and Distance Sense Test, Common Sense Test, Logical
Reasoning, Assertion and Reason, Statement and Conclusions

2. Numerical Ability Test
Series, Analogy, Classification, Coding, Arithmetical reasoning/operation, Percentage, Ratio,
Average, Profit & Loss , Time & Work, Data collection, interpretation & Data verification

3. Non-verbal/Abstract Ability
Figure Series, Figure Analogy, Figure Classification, Figure Matrix, Pattern
Completion/Finding, Analytical Reasoning Test, Figure Formation and Analysis, Rule
Detection, Water images, Mirror images, Cubes and Dice &Venn-diagram
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2. English Language Competence Test: 5 Marks

English proficiency- 2 questions from Comprehension and 1 question each from Vocabulary and
Syntatic ability)

2.1 Comprehension: 2 Question x 1=2 Marks
Questions will be asked on the passage given. The questions will try to accommodate the
following areas: Fact finding, inferential, core theme, true/false identification, issues raised,
and language based.

2.2 Vocabulary: 1 Question x 1 = 1 Mark
Questions will be asked to assess their grasp on the English language vocabulary. The
questions will be of the following nature:

Meaning of the words (literal/figurative/contextual), single word for expressions,
synonyms/antonyms, derivatives and homonyms/ homophones.

2.3 Syntactic ability: 2 Question x 1 = 2 Marks
Questions will be asked to assess the syntactic ability of the candidates. The questions will be
based on the following categories:

Agreement, tense aspect, parallel structures, clauses, modifier, conditionals, phrasal
expressions, shifts (tense, number, person), transformations, varieties,
prepositions/conjunctions, and parts of speech.

Note: The above English Language Competence Test syllabus is devised for assessing the proficiency of
the English language of candidates. With the view to assess the candidates’ language competence, the
syllabus aims:

e To test the understanding of their language through reading comprehension,

e To map the range of their vocabulary,

e To examine their syntactic ability.
The nature and standard of questions in English Language Competence Test will be such that an educated class
XII level person will be able to answer them without any specialized study.

TET: TIW T AT G SEadhioqed T TEThH THEEEHIS TR Level I HT &0 Frera
T Level 1HT ¥O JAYT T TNE€ QLS |
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Paper-11: Governance System and Contemporary Issues)

Part (A) - 25 Marks

1. Public administration and Management
1.1 Concepts, objectives, scope and limitation of Public Administration
1.2 Modern concept of public administration / management
1.3 Organization and its major aspects
1.3.1 Introduction, types and framework of organization
1.3.2 Basis of organization formation
1.3.3 Principle of organization and major aspects - unity of command, span of control, hierarchy,
organizational behavior, group dynamics and team work
1.4 Direction, control, hierarchy, decision making process, leadership, coordination, delegation and
devolution, supervision, monitoring and evaluation in public management.
1.5 Some major aspects of administration/management
1.5.1 Conflict management — meaning of conflict, sources/causes and nature
1.5.2 Stress management, time management, disaster management, crisis management and change
management
1.5.3 Role of public servant as an actor/agent of nation building and social change
1.6 Bureaucracy: concept, fundamental nature, types, merits and demerits
1.7 Various aspects of staff management: recruitment, selection, appointment, placement, promotion,
salary and benefits, motivation, career development, performance appraisal and retirement.
1.8 Public policy - formulation, implementation, monitoring and evaluation
1.9 Evaluation of public services by the citizens: Public Hearing, Social Audit, Public Audit and Third
Party Evaluation
1.10 Use of computer, internet, social network, information and communication technology in public
service delivery,

Part (B) - 25 Marks

Governance and Law

2.1 Introduction of governance and the principle of its operation

2.2 Evolution of Constitutional development of Nepal and present constitution of Nepal

2.3 Federalism, decentralization, delegation, devolution, republic and secularism

2.4 Federal, Provincial & local government: structure and organization

2.5 Concept and fundamental elements of good governance, and role of public administration in
context of good governance

2.6 Civic education and its importance, responsibilities and duties of citizens including civil
society

2.7 Meaning and importance of law and sources of law

2.8 Concept and importance of rule of law, democratic values and norms

2.9 Social justice, inclusion, proportional representation, reservation and positive discrimination

Part (C) - 25 Marks

Economic Aspect and Contemporary Issues

3.1 Aspects of economic development: agriculture, industry, trade, tourism, foreign
employment and human resource

3.2 Pillars of economic development: public sector, private sector and cooperative sector
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Plan formulation process

Efforts of planned development in Nepal

3.4.1 Historical background, long-term, mid-term and annual plans in Nepal

3.4.2 Current periodic plan — goals/objectives, priorities, policies, strategies, resource
mobilization and its distribution and progress

Some dimensions of development

3.5.1 Economic growth and economic development

3.5.2 Social change and social development

3.5.3 Globalization and localization of development, local resources mobilization and their
management

3.5.4 Importance of people participation in development

Contemporary issues: poverty, unemployment, public health, food security, social

security, energy crisis and sustainable development

Part (D) - 25 Marks

Civil Service and Miscellaneous

4.1

4.2

4.3

4.4

Civil Service and Human Resource Management

4.1.1 Concept of civil service

4.1.2 Provisions related to the formation, recruitment methods and procedures, service facilities,
discipline, code of conduct, punishment and career development of the civil service of Nepal.

4.1.3 Human Resource management and planning

Public finance and Accounting

4.2.1 Definitions and types of budget, budget formulation, implementation, monitoring and
evaluation system of the Government of Nepal

4.2.2 Legal provisions and procedures related to public expenditure and public procurement

4.2.3 Principles of accounting & brief introduction of Government accounting system of Nepal,
accounting standards.

4.2.4 Financial procedures of government of Nepal

4.2.5 Importance of financial administration in public administration

Public Service delivery

4.3.1 Public Service delivery: meaning and importance

4.3.2 Methods/ mediums of public service delivery

4.3.3 Effectiveness of public service delivery

4.3.4 Role of service providers in public service delivery and rights and responsibilities of service

recipients

Office Management and Information System

4.4.1 Office management: Concept, importance and procedures

4.4.2 Importance, type and medium of communication in office

4.4.3 Needs and importance of Management Information System (MIS)

4.4.4 Importance and utility of records, statistics and information in public management

----The End----



TSI e JaT AT, AR T
faftrer Fa, sfiEraeaR ot TEET WRel A ARFT T e a9 AT SRR R
qﬁa@wwqﬁwwﬁmﬁw
‘cl?ﬂ?TW: ﬁﬁmtﬁm (Gender and Development)
AT T ST ¥ AT GUS/TehTFHT TS TRUHT BT, ¥ 9T GUS/UbTEh! AR ¥ qol IJagfeashredsy
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TIg (F) — qF WM
. ANF FAERem (Gender Concepts)
9.9 fo¥ X Aapar (Sex and Gender)
9.} Ea T IeNA (Feminity and Masculinity)
1.3 AF TS (Gender socialization)
9.%¥ ﬁ?ﬁ?ﬂ T QAR (Patriarchy and Feminism)
1.y ARw AT T Wik G¥4 (Gender roles and power relationship)
9.6 AERIRG AT WHIiH AL (Practical and strategic needs)

9.6 AT THFQT T GHA Gender Equality and Equity)

9.5 GYMET TAT SAAHCHTART qg%r T = (Access to and control over resources and opportunities)
R. HEeT SAEBPR (Women’s Rights)

.9 A= e (Gender Discrimination)
R AUEH WiRET AR (Women's movement in Nepal)

2.3 WiEwmT ARSI (Women's Rights)
R.Y  UITRT GAT SEAETAT AeeTeRT A gdhe® (Fundamental Rights of Women as specified in

the existing Constitution of Nepal)

g (@) — F %
3. WfRew 9¥ih® T (Women's Empowerment)
3.9 WURH AT Ruld— SHaieEs, qiie, AMfie, TeMiae (Status of Nepalese Women —

Demographic, Social, Economic, Political)

3.} e SgAEHE qHET (Multiple roles of women)

3.3.9 YSFT W& (Reproductive role)
3.3.] SARH WS (Productive role)

3.3.3 UEEIRS M (Community role)
3.R.¥ WRIMTEHE® 9T (Constituency role)
3.3 R HEERT (Women's workload)

3.Y iR TR HT AT (Women in vicious circle of poverty)
3.0 AR GYRHISWIST AAHEE—THINE, e, Teeid (Dimensions of women's empowerment —

Social, Economic, Political)

3.6 GHEINS YR, GeRIar T ReiehT (Social mobilization, Participation and Networking)
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9 e TN (Group dynamics)
3.5 WA AR Aedd HraHT (Targeted programmes for women)
%ﬁmm ATENe & (Gender-based violence)
¥.9 %ﬁw AT f&ar: HROT T IO AR (Gender-based violence: causes and

consequences)
¥.R T YFRT AHAT @ & (Violence based on social traditions and practices)

¥.3 Eﬁ?\{ 84T (Domestic violence)

¥.¥ WFE SEEET 79 HERIER T A=A (Human trafficking and its control)
¥.% A %ﬂmw Y= al (Men's engaging in addressing violence against women)

g ()— g W
IECaiEll %1%@? g@ﬁw (Gender Approaches to Development)
Y.9 SIS Qi (Welfare approach)
W.R AT AigET (Women in Development-WID)
Y.3 Wieen T o™ (Women and Development-WAD)
L. éﬁw T @ (Gender and Development- GAD)

Y.% APRATE AFERIT (Rights-based approach)
aﬁﬁ HHFCT HYS THARIEEE (Gender Equity Measure Indices)

&.9 W [CEar) TADTE (Gender Development Index — GDI)
&.R W [Yha T A9 (Gender Empowerment Measure — GEM)
§.3 WA ST EEBIg (Human Poverty Index — HPI)
%ﬁ@ TAFIT T AT TIRHHT: YAl T TN (Gender Equality and Women's

Empowerment: commitment & efforts)

©.9 Blr_cl'{@'q AT THATEE (International Women Conferences)
0.} WRETE g T THRHT NHE I T A, 1R0% T A Togd A, 181%

(Convention on the Elimination of All Forms of Discrimination against Women (CEDAW), 1979
and its optional protocol, 1999)

©.3 SENIT HEAT, 93_Y% (Beijing Platform for Action, 1995)
LY UEHEE! BT AFIEE (Millennium Development Goals)

LY YIEH AT GL&T URTEHT T&d@ Tk §33% T 95RO (United Nations Security Council
Resolutions 1325 and 1820)

©.§ T FEAS (National Plans of Action)
0.6.9 ARIREEE gV T YHRHT AGWT ITHEH T HeR-Y HrIi-aa-Hl AR qarR TR

T@‘W BT R0§0 (National Plan of Action on Convention on the Elimination of all
Forms of Discrimination against Women, 2004)
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©.€.3 <y GHFAT T AEeT YERHIHAT BT BEHA], 0€ 9 (National Plan of Action on

Gender Equality and Women's Empowerment, 2004)
9.6.3 TIH TEUET YA IRUGEIE IR J&amd 6k §3RY T 9610 FI FHi-aa Aed

FHRGISAT, 0§ (National Plan of Action on Implementing United Nations Security Council
Resolutions 1325 and 1820, 2011)

8.0 WAFF THAA T AR WRHHTG@T T GEAET GIA (Institutional Mechanisms for

Gender Equality and Women's Empowerment)
9.9.9 STAEMUHT—HEHT Aigdl, ATAANAHT TN THSHATT AT (Women, Children and
Social Welfare Committee of Legislative-Parliament)
9.9.] AR, AAAAHT TAT AR AAAT T AHIGepT MHEEE (Ministry of Women,
Children and Social Welfare, and Its Agencies)

©.0.3 '(@?T"T%FIT AT (National Women's Commission)
gog (F) — 7§ 4
aﬁﬁ WUT (Gender Mainstreaming)
z.9 Fatas Te (Theoretical aspects)
TR aﬁﬁ “@@W TAT§ (Gender-disaggregated data)
T.3 w AT qur gdE (Gender analysis and audit)
¥ %1%@? TAGEHN TRl T AUHT THHT ST (Gender-responsive budget and its practice in Nepal)
.\ Ete AT aﬁ;% W@W EIIR) (Gender mainstreaming policy in periodic plans)
G.& YT %ﬁa: GHIHT AT ‘Tﬁ\'@ BN RERD ) (Specific provisions for gender equality in
Nepal): 9RIUHSD IEEES (Positive discrimination), STTXEUT (Reservation), hIUCHP Eap]
(Affirmative action) T A [ENE RELR ) (Other special provisions)
qTSE L& daA B ECak b ENIC U (Social Security and Social Inclusion)
R.y U NG, AT, AUAr WUHT SARbaDH! AUHR T |HISE T (Rights and social

security of senior citizens, children and persons with disabilities)

R.R IS HIARTIT (Social inclusion)
.3 EIE THEANEUE Ave TUPRST TEEE  (Gender concerns in  social inclusion)
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IELEE ~ShFI T GUAAUT  (Computer Skill Test)
Contents

Windows basic

Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Text formatting (font, size, color, underline, italic, bold, etc) and paragraph
formatting (alignment, indentation, spacing)

Inserting header, footer, page number

Page setting (margin, page size, orientation), previewing and printing of
documents

gANeTcAS qaT Iisfer (Practical Examination Scheme)

ey

iy | e yomed [ERRERIRAIRES TARLEM X AE |

o~

FHFFEL 9 e
(Computer Skill 10 (Practical)

Test)

Devanagari Typing | 1 %F X R4 9% | v @iy

English Typing TTAXILHAT |y v

Windows basic and QT X Y AT it
Word processing *
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THEATHT TETHH TAH THET TOedr Ao
SIS A1 gaqr=l Typing SKill Test @1 @RT fAaeT:-

a9rRT Typing Skill Test &1 @R Q40 Teagsal T3l Text fag+s T 98 AT9R 3% Yar

e -
97g == vid fAwie (Correct Words/Minute) a3 ek
Y T BH E 9eE 9 e aad o ik
Y AT |1 AT FQ T 0N T FH g ek 9iq (A sad 0.40 ¥h
@Y 97 1 AT g6l T 90 Wl hH g e i fHHE drad 0.9 e
Q0 AT | 9T F&l T .U 9T FHH G 958 Wi M- aad 4.00 ®
QR4 AT |1 9T Q0 T Q4 AT FBH G MR Ui fHee arad q.]% A
Q¥ AT I AT 6T T QO.Y Rl A g 9eE 9iq fAee arad q.40 ®
Q9.4 a1 |1 AT del T R0 A=l HH UG M=’ Uid fA=e amaaq q.94 P
0 A1 A1 AT FGl ¥ IRY AT FH G MR Yiq e s .00 ¥h
QY AT WD el T Y, AT FHH F 9058 Uid fAde arad ] P
Y AT AT TRET GET 9F 9 Yiq fHe A .40 HeF

English Typing Skill Test & T 00 eTeaEwd T3l Text fag7g T @ ATAR A& Y&
UIGE

913 9reF 9iq fawe (Correct Words/Minute) 3T Ak
% W1 %Y g ek Uid A= arad o ¥F
% AT AT H_T 961 ¥ X Rl & g R 9iq fHee arda 0.40 %%
R AT T AT Fel T 9R AT FH U e Y HAe arad 0.9y b
QR AT |1 =T del T Q4 HeaT H g e Yiq (A arad 4.00 e
¥ T |1 9T 961 ¥ 95 R HH g R 9iq (i araa q.]4 ¥
U5 a1 &1 AT el T ] A=l HH g ek Uid fAee arad .40 #F
9 AT AT AT T T ¥ AR FH U U Uid fHee ada Q.94 3P
¥ AT A AT dET X 9 9T FH g 08 9iq e s .00 ¥®H
9 a7 Gr¥waT 961 ¥ 30 AT FH UF e Y HHe arad Y HE
30 a7 91 AT el g R 9iq fHee arda .40 ¥F

IS a1 AN Typing AT f&gUar Text @18 A&gR AW a1 T Text ¥ faers = g |
feguept U a1 AT Text AT Jeoiigd TqH FHINGTH Terendiessr w1 Text AT Punctuation
ST FILHT UTSUAT AHehT MeGHT ITUMET TR B | Jae=rad e Formula WaWT <7 918 918 iq
e (Correct words/minute) eI |

Formula:

(Total words typed — Wrong words)
5

97g 9% 9iq fAee (Correct words/minute) =
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P12 e LA 2 e S5 L Al A L 2 IR e e L e W o B R P | I R IR (2 s e A
(Computer Technology Practical Skill Test)
T JAAHT AN I HFFS HaTdsh! FaARTeHS 49 ah& T (Computer Technology Skill Test) %! TTE 90 T &6
R0 AT FAle®l gy AT YT 9, Gur Fefeaveaedl arardd $Uees! G Wd q9r A T Aol
TRUFH TS 4T T8a g9g |

T THEATAT HedT3AH] AN <8 ATIRHT 3 S Weal aeihl it Ege:

ATRTHT ge€F —  Aeqe
IR ge&F — g
T fas (R &) —  gEeEw

TIH TOET [Id TEEe gAe AUHT SFHEaREEdcTE A
fergm wmfes 9@&m (Group Test) T <t

qR® Fgarwd (Group Discussion)

Y FATSTAHT A AR FG0ET qUuig 0 T F9T 30 FAT d@fgdl gy o Adiegde Hied gawd
(Leaderless Group Discussion) =T €9#T Fac+ad A g | [<gus®r w1 a1 Topic T famasr
MU T Twafe g gawd T4 yois  SEREAe s d wed (Individual
Presentation) 19 95 | I8 THEUHT TS AN 618 ATARD! QR g

AANTHT Ga&d = —  AeAH
ARNTHT qaed —  GEed
REIEE — 9
TEfas (Q 91 —  wEEw

MR F FARAH Gg9 1.1 947 a1 _Topic:

JAEHT M — Foft qge, M o, warees <, @ra e, o qem= swear Topics Hedl %4 U
Topic | fEgag |




