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999 99 (Paper 1): General Subject
General Awareness, Ability and Language Competence Test

G g B O - B e ) 100 Marks

A. General Awareness and Contemporary Issues (A= E=Id"l T THAAIE [ETIEE)
(GO x § FE=WO F)
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e, Faferen s, FUeer o T arfqeAd T weey, SR gl HHHIEE |
Y. A TUAH THE A qHHeE, ik q&dl ANEE, T8 Uk ANEE, TSl

TS, e HiIE-9% FFeedl Ay SHa |
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©.  TET YT T AFIEE, TSI, oHae gole®, Mated ugh, e dee
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THE FHET T PIUTEE |

A Aadehl ARG FSTI,

T At ITRT T B o,

FAMHT T T GIAT I GFedl SHAEARE,
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o ARE T oue R

o AgEH GEAHT ATHRK GErdl BITEE

o TTATEI (FHEY, TEEEE, MEAHTT, TeraredT, SR, e wrager)

B. Ability Test (10x1 Mark = 10 Marks)

1.

Verbal Ability Test

Jumble words, Series, Analogy, Classification, Coding-Decoding, Matrix,
Ranking Order Test, Direction and Distance Sense Test, Common Sense Test,
Logical Reasoning, Assertion and Reason, Statement and Conclusions

Numerical Ability Test

Series, Analogy, Classification, Coding, Arithmetical reasoning/operation,
Percentage, Ratio, Average, Loss & Profit, Time & Work, Data interpretation &
Data verification

Non-verbal/Abstract Ability

Figure Series, Figure Analogy, Figure Classification, Figure Matrix, Pattern
Completion/Finding, Analytical Reasoning Test, Figure Formation and Analysis,
Rule Detection, Water images, Mirror images, Cubes and Dice &Venn-diagram
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arareT, fooaft T strereT, AR, U o=, =, fase, aete, utaaes, ae gfaasd, U,
FrrATel qo FTR, Soddt WEwge quT Fui, SeEn O, e o, FRRT, S,

o

P AIAAAHI, g4I, dddlgc Pl ddig Hd -Q%f ADLp] AT AT forEd EINNIGES

FAEII ATET YA o6 AT T ET g <@gl A0 TEor T | )

2. English Language Competence Test: 5 Marks
English proficiency- 2 questions from Comprehension and 1 question each from
Vocabulary and Syntactic ability)

2.1 Comprehension: 2 Question x 1=2 Marks
Questions will be asked on the passage given. The questions will try to
accommodate the following areas: Fact finding, inferential, core theme,
true/false identification, issues raised, and language based.

2.2 Vocabulary: 1 Question x 1 = 1 Mark
Questions will be asked to assess their grasp on the English language
vocabulary. The questions will be of the following nature:

Meaning of the words (literal/figurative/contextual), single word for expressions,
synonyms/antonyms, derivatives and homonyms/ homophones.

2.3 Syntactic ability: 2 Question x 1 = 2 Marks
Questions will be asked to assess the syntactic ability of the candidates. The
questions will be based on the following categories:

Agreement, tense aspect, parallel structures, clauses, modifier, conditionals,
phrasal expressions, shifts (tense, number, person), transformations, varieties,
prepositions/conjunctions, and parts of speech.

AN 66 Mmoo
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Note: The above English Language Competence Test syllabus is devised for assessing the
proficiency of the English language of candidates. With the view to assess the candidates’
language competence, the syllabus aims:

e To test the understanding of their language through reading comprehension,

e To map the range of their vocabulary,

e To examine their syntactic ability.

The nature and standard of questions in English Language Competence Test will be such that an
educated class XII level person will be able to answer them without any specialized study.

TEH: WO T AT GIa! Sgadbicdsd T TSTHH THIEEEI TAEHT Level |
BT §0 AT T Level I1HT ¥O WA T WHEE AEAS |
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Paper-11: Governance System and Contemporary Issues)

The syllabus of the second paper is divided into 4 sections / units, 4 answer sheets
will be given for 4 sections / units and the examinee will have to write the answers
to the questions of each section / unit in the answer sheet of the same section / unit.

Section (A) - 25 Marks

1. Public administration and Management
1.1 Concepts, objectives, scope and limitation of Public Administration
1.2 Modern concept of public administration / management
1.3 Organization and its major aspects
1.3.1 Introduction, types and frameworks of organization
1.3.2 Basis of organization formation
1.3.3 Principle of organization and some other major aspects - unity of command,
span of control, hierarchy, organizational behavior, group dynamics and team
work
1.4 Direction, control, hierarchy, decision making process, leadership, coordination,
delegation and devolution, supervision, monitoring and evaluation in public
management.
1.5 Some major aspects of administration/management
1.5.1 Conflict management — meaning of conflict, sources/causes and nature
1.5.2 Stress management, time management, disaster management, crisis management
and change management
1.5.3 Public servants as actor/agent of nation building and social change
1.6 Bureaucracy: concept, fundamental nature, kind and merits and demerits
1.7 Various aspects of staff management: recruitment, selection, appointment, posting,
promotion, salary facility, motivation, career development, work performance
appraisal and retirement.
1.8 Public policy - formulation, implementation, monitoring and evaluation
1.9 Evaluation of Public Works by Citizens: Public Hearing, Social Audit, Public Audit
and Third Party Evaluation
1.10 Use of computer, internet, social network, information and communication
technology in public service delivery,

Section (B) - 25 Marks
2. Governance and Law
2.1 Introduction of governance and the principle of its operation
2.2 Evolution of Constitutional development of Nepal and present constitution of Nepal
2.3 Federalism, decentralization, delegation, devolution, republic and secularism
2.4 Central & local government: structure and organization
2.5 Concept and fundamental elements of good governance, and role of public
administration in context to good governance
2.6 Civic education and its importance, responsibilities and duties of people
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including civil society
2.7 Meaning and importance of law and sources of law
2.8 Concept and importance of rule of law, democratic values and norms
2.9 Social justice, inclusion, proportional representation and positive discrimination

Section (C) - 25 Marks
Economic Aspect and Contemporary Issues
3.1 Aspects of economic development: agriculture, industry, trade, tourism,
foreign employment and human resource

3.2 Pillars of economic development: public sector, private sector and cooperative sector

3.3 Plan formulation process
3.4 Efforts of planned development in Nepal
3.4.1 Historical background, long-term, mid-term and annual plans in Nepal
3.4.2 Current periodic plan — goals/objectives, priorities, policies, strategies,
resource mobilization and its distribution and progress
3.5 Some dimensions of development
3.5.1 Economic growth and economic development
3.5.2 Social change and social development

3.5.3 Globalization and localization of development, local resources mobilization and

their management
3.5.4 Importance of people participation in development
3.6 Burningissues: poverty, unemployment, public health, food security,
social security, energy crisis and sustainable development

Section (D) - 25 Marks
Civil Service and Miscellaneous
4.1 Civil Service and Human Resource Management
4.1.1 Concept of civil service
4.1.2 Provisions related to the formation, recruitment methods and procedures,
service facilities, discipline, conduct, punishment and career development of
the civil service of Nepal.
4.1.3 Human Resource management and planning
4.2 Public fiscal administration and Account

4.2.1 Definitions and types of budget, budget formulation, implementation,

monitoring and evaluation system of Government of Nepal

4.2.2 Legal provisions and procedures related to budget expenditure and public

procurement

4.2.3 Principle of accounting system & brief introduction of account record system of

Government of Nepal
4.2.4 Financial procedures of government of Nepal
4.2.5 Importance of financial administration in public administration
4.3 Public Service delivery
4.3.1 Public Service delivery: meaning and importance
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4.3.2 Methods/ mediums of public service delivery
4.3.3 Effectiveness of public service delivery
4.3.4 Role of service providers in public service delivery and rights and
responsibilities of service recipients
4.4 Office Management and Information System
4.4.1 Office management: Concept, importance and procedures
4.4.2 Importance, type and medium of communication in office
4.4.3 Needs and importance of Management Information System
4.4.4 Importance and utility of statistics and information in public management

----The End----
GUE / ATARK A-253F | B-25%F| C-253§| D-253F | WF1 ¥ 9&O
Frar IA I (L 3) 1 1 1 1 4
AT A WA (90 AqF) 2 2 2 2 8
STFAT 95 9Ed 3 3 3 3 12
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T T FHEMRS BT T4 F¥AE (Contemporary Law & Practices )

AT DT MEAHAAE ¥ aeT WIS/ UHISAT e TRUH G, ¥ qeT @ve/UHEa A ¥ ael
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13 HET AGBHR T AT FHIIAHT ATIRI
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3. THN Al T BT Jalad U sqaeiie v

3.1
3.2
3.3

3.4
3.5

3.6
3.7
3.8
3.9
3.10
3.11
3.12

HETATAIeE<hT grard) Gaeave saaedr
ACHRATE BIVERT HEThT A= ¥ AFce ud e 9w qaeses

e qEIAT URAT T ArEl qde
HILA T

FHT WETHT TG T TBT HEIHT TIET

TEAHAT T TEY AT
THN AlbaH] SATHAH AT
BT AHIAD] WHHT GFaell b AAHHNHT AICHE ALTTT
! AqqY (Gfear) T, 00y
! RIS wEERE (@) T, 206y
RIVER FEL (Fe Fafeor qen Haf=e) T 00y
LB Al AT

grg( D) =34

Aqg

4. IETAAHT BH HRAE GFa-H

*
ghadl gardle, FT T i@

4.1

4.2  AETAdHT AT T

43  frEdeE® Tal T S

4.4 FE T g0 T SHE

4.5 U, FHIA, ALEAHT T FHRAHAT FFdl BT saaed

4.6  AAHICE AGI TAT A-ARH AR

4.7  TATT GUEAT

4.8 THEA TR Agiede AT SqEEIRE ST

4.9 TAEAET U1 BEell BT arEedl B sgeed

4.10 T YUMES UF qAT w0 AT ATIRT U
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Third Paper: - Contemporary Law & Practices

The syllabus of the Third paper is divided into 4 sections / units, 4 answer
sheets will be given for 4 sections / units and the examinee will have to write
the answers to the questions of each section / unit in the answer sheet of the
same section / unit.

Section (A) - 25 Marks
1. Contemporary issues related to law and justice

1.1 Constitution and constitutionalism

1.2 Basic aspects of criminal and civil codes

1.3 Concepts of human rights and international law

1.4 Corruption, organized crime and money laundering
1.5 Matters of judicial activism and public concern

1.6 Alternative Dispute Resolution Measures (including legal provisions and practices for
reconciliation)

1.7 Concepts of environmental justice

1.8 Consumer Protection related

1.9 Gender justice and domestic violence

1.10 Concept and use of victim justice system

Section (B) - 25 Marks
2. Law making and various aspects of law

2.1 Concepts of in-principle consensus in drafting and enacting Acts, Rules, Constitution
Orders and Ordinances

2.2 Formation of treaty agreement

2.3 Editing information to be published in Nepal Gazette
2.4 Management method

2.5 Delegated management

2.6 Laws relating to intellectual property rights

2.7 Contract law

2.8 Writ petition and written reply

2.9 Judicial powers of administrative bodies

2.10 Civil Service Act and Rules

Section (C) - 25 Marks

3. Theoretical and practical matters of law relating to public prosecutor
3.1 Constitutional provisions relating to the Attorney General
3.2 Investigation and prosecution of governmental criminal cases and various types of
cases (Muchulkaharu)
3.3 Detention Procedure and Witness Testing
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3.4 Legal opinion

3.5 Government case appeals and government case defense

3.6 Debate and Debate Management

3.7 Professional conduct of public prosecutor

3.8 Comparative studies with SAARC countries on the role of public prosecutors
3.9 Civil Offenses (Code) Act, 2074

3.10 Civil Criminal Procedure (Code) Act, 2074

3.11 Criminal Offenses (Sentencing and Enforcement) Act, 2074

3.12 Government Advocate Rules

Section (D) - 25 Marks

4. Matters relating to court proceedings
4.1 Concerned person complaint (Hakdaiya), Deadline, Term and Date
4.2 Jurisdiction of the court
4.3 Registration and perforation of instruments (feredess! stfus)

4.4 Court Fees, Bail and Guarantee
4.5 S, S, TREFHT T HRRATHT Tl hifT s

4.6 ARt ST qAT F=qRH T

4.7 Evidence test

4.8 Theoretical and practical knowledge of verdict

4.9 Legal provisions relating to appeal and verdict implementation

4.10 Justice Administration Act and Judicial Service Commission Act

4.11 Supreme Court Act and Rules and High Court and District Court Rules

4.12 Nepal Judicial Service (Formation, Group, Division and Appointment) Rules
------ Finished------
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forear: ~ereet | wferuT (Computer Skill Test)
Contents

Windows basic

Introduction to Graphical User Interface
Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.

Concept of files and folders
Searching files and folders

Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Text formatting (font, size, color, underline, italic, bold, etc) and
paragraph formatting (alignment, indentation, spacing)

Inserting header, footer, page number

Page setting (margin, page size, orientation), previewing and
printing of documents

gANecAS qaT Iisfer (Practical Examination Scheme)

[EER]

- PO o o T e X 9% | qHA
Devanagari Typing | 1 9 X R4 9% | y fifye
FHFYT T T : : : o
(Computer Skill 1° (Practical) English Typing VTR )
Test) Windows basicand | q g X ¥ 3 v firre

Word processing
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FUST a7 ey Typing SKill Test @1 &Rt fAger:-

A RN Typing SKill Test @1 @RT Q40 reZesal TZar Text [ag+e ¥ I8 ATAR

b AT RS-
973 == vid fAwe (Correct Words/Minute) a3 ek
Y 9T BH E 9eE i e aad o ik
Y AT AT TRT dE T 9 Y 9T HH g R Ui FAee ardd 0.40 ¥k
Oy 9 F AT g6l ¥ 90 Wl FH g 958 id fHee arad 0.9 e
Q0 a1 &1 9T Fel T .U 9T FH G 958 Uid fAee amad 9.00 ¥®F
QR4 AT |1 AT @l T Q4 AT FBH G M8 Ui A= amaq q.]%
Q¥ AT I AT ST T Q90U WeRT A g 9eE 9iq fAee arad q.40 3F
QO.Y a1 | AT Fel T 0 Wl HH g U 9id fHee ama Q.94 3P
0 A1 A AT FEl T IR.Y AT FH G MR Yiq e srad .00 ¥h
QY AT FIHRT Sl T Y, AT FHH F 9058 Uid fAde arad R P
Y AT AT TRET G967 9F 9 Yiq fHe A .40 HeF

English Typing Skill Test & T 00 eTeaewad TIaT Text fagsg T @@ ATAR
b AT RS-

973 ¥Te= vid faee (Correct Words/Minute) ST A
& =1 FH g MR i e amad o &
& A1 9T 9T 961 ¥ & Al BH E T8 i e =ad 040 ¥F
R AT |1 WwaT del T IR Wl %H g U= 9id fAee ava 0.9y ¥k
QR AT AT AT Fel ¥ % 9T FH qg 0=k 9id fAde smad 9.00 3H®
¥ T |1 9T 960 ¥ 95 WaT FH g 9 9iq fHee aaa q.]4 ¥
Q& a1 |1 9= a6l T 39 Wl %H g eF 9id fAee ama .40 ¥®
1 AT A AT Gl T ¥ T FH 0@ e 9id fAee ara Q.94 P
¥ 91 I AT g6l ¥ 9 9T hH F 9eE i e amad .00 ¥
9 9T H9=T ¢l ¥ 30 Wl FH g U 9id fAee A Y HP
30 91 91 9T del 0@ 98 Ufd fHe arad .40 #F
SIS A1 FaAERr Typing A7 fagus T Text &g AgR AT 239 Tl Text J 92 =%

T | feguar FUST a1 TR Text AT Sedii@d TIF THIH GRIeTdiEsd  AThRAT
Text |1 Punctuation 21T Ve UTSTAT AHeH! ITeEHT TUMAT TR & | L= e
Formula 9IRT I<T 91 9re% 9iq fawre(Correct words/minute) et |

Formula:

(Total words typed — Wrong words)
5

97g 9% 9iq fAee (Correct words/minute) =
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Y0 SR Toifd TEEe grie MUkl SFHeANEEdE A g HFes el Wneas 6
T (Computer Technology Practical Skill Test)

T YIS AT AR FHFIE FadsHh! TARTHE dT 460 (Computer Technology Skill Test) &t
UE 90 T gAA R0 AT AAUBT gy AT HFEISIH! T, G HAGF@Fdl AR FUEEH]
T T TAT AZIST T A SRR TS W whEn g |

T THETAT HedTgaH! N S8 ATIRHT 3 ST Weal qeihl G @i
AANH G —  qehE
AARTHT G — 98

Tafes (R o) — 9w

TH ST e TETEe g qUHT STHEAREETE WA
fergw @i w8&w (Group Test) T <t

qE® ga®wd (Group Discussion)

TY JASTAHT AN AT THATHT quig 0 T 9 30 [T F@le® gig 97 AanagaT
He® gawd (Leaderless Group Discussion) T €A d@@vad TRA g | [T5UHT 95
a1 Topic T fwerar e Fiée awafie aede gowd 1@ 5as STHEARE
zafesa weqfa (Individual Presentation) ¥ W-g | 9 Tl QeaTs=aT <Rl Sem
W [t '{?ﬁ%{z}:

ADNTHT TG —  AAL
AANTHT Ga€d  —  Gaed
REIEE — 98
T fas (3 991 —  9eed

RS FGARAH Tz T/ 95 a1 _Topic:

JRTEXHT AMN — Foll Gge, MG (AR, Taeed =i, @re gea, Wi T e stear
Topics W& %+ U® Topic a4 fFgg |




